NEW YORK YOUNG REPUBLICAN RECORD

Style Guide

Below are style guidelines for creating articles for the Record. Please note that Strunk and White's Elements of Style provides the punctuation and grammar guidelines used in the Record editing process. Style guidelines will be revised and updated on an ongoing basis. Any questions should be directed to publications@nyyrc.com.

1. Omit needless words. Vigorous writing is concise. The Record is not a Victorian novel, nor is it the perfect venue for your personal manifesto. The more time we spend on your ornate thesis, the less time we have to spend on everyone else's work.

2. Serial comma is employed. Any questions, see Strunk & White, or just be forewarned we'll apply it for you.

3. Titles are not capitalized when used in a general manner - the congressman, the president of New Guinea, etc.; but they are capitalized when used as a proper noun - President Bush

4. For headlines, capitalize all main words. Do not use all caps, and do not just capitalize the first word. 

5. For city and state locations, use the U.S. Postal Service two-letter abbreviation for the state. Common U.S. cities shall not include the state abbreviation in the location. Examples: Washington; Los Angeles; Round Rock, TX; Baghdad

6. For the location where the president lives, use White House, not Whitehouse. For abbreviations of United States, United Nations, and similar names/locations, use periods in the abbreviation with no spaces between letters. Examples: U.S. for United States; U.N. for United Nations. For most acronyms, do not use periods. Examples: NASA for National Aeronautics and Space Administration; UNMOVIC for United Nations Monitoring, Verification, and Inspection Commission

7. For the terrorist organization led by Osama bin Laden, use al Qaeda. For the leader of al Qaeda, use Osama bin Laden. Use pro-life, and not anti-abortion. 

8. Avoid pronouns in almost all circumstances in a news story. Avoid long paragraphs. Keep paragraphs active and concise.

9. Use one attributable quote per paragraph, unless two quotes surround the person being quoted.

10. Use Democrat rather than Democratic when used as political party adjective. Examples: The Democrat leader in the Senate; Democrat committee members lobbied against Estrada 

11. Use Left and Right (capitalize) for liberal and conservative, respectively.

12. Use who instead of that when referring to people. Examples: "Those who have agreed to private interviews..." not "Those that have agreed to private interviews..."

13. Possessives: Robert Burns's poems, Charles's friend, women's organization

14. Please use "it's" and "its" correctly. If it cannot be substituted for it is, it's not correct.

15. Use exciting headers and deks. A header is a headline. A dek is a short phrase leading into the article. A lead is the introductory sentence to the article. Make all of these engaging, so that the reader reads your article instead of putting it down with the first few sentences because you decided to start your article with "It is..." ZZZZZZZZZZZZZ This style of writing lacks flair. Try harder.

16. Italicize punctuation beside italicized words.

17. Use YRs with no apostrophe when referring to the members of the Young Republicans as a group. Example: "There were many YRs at the event"
